EVENT COORDINATOR RESPONSIBILITIES
Must sign up through Monthly Coordinator to work as Event Coordinator.

Night before event, you will pick up tickets from Ticket Coordinator and cash box with set amount of change.

Arrive 15 minutes prior to start of said event to set up.  Make sure all supplies are accounted for.  Clip boards, receipt book, vests, etc.  (Monthly Coordinator will be responsible for having motorcycle at event on time and picked up at end of event)

If change is needed, Ticket Seller will go through you to get change.

Make sure Tickets Sellers are accounted for and assign each a set amount of tickets. NO personal tickets to be sold at event.
Ticket Sellers will be turning in ticket stubs and money during event.  You will keep a running total of each Ticket Sellers sales.  

Before any Ticket Seller leaves event, make sure all money, sold and unsold tickets are returned to you.  Give Ticket Seller receipt of their tickets sold and amount to be credited to account.

At end of event, you will make sure all money, tickets and cash box change are accounted for.  Everything is to be returned to Ticket Coordinator no later than day after event.

Ticket Coordinator will verify and give you receipt for 10% of ticket sales to be credited to your account.   Event Coordinator will get 10% of tickets sold during time you worked said event.
TICKET SELLER RESPONSIBILITIES

Must sign up through Monthly Coordinator to work as Ticket Seller.

NO personal tickets sold during event sales.

Check out tickets for event through Event Coordinator.
Turn in stubs and money during and at end event.

At end of event, turn in all money, stubs and unsold tickets to Event Coordinator.  Event Coordinator will give you receipt for tickets sold.

