XENIA BAND BOOSTER –FUND RAISER


MONTHLY COORDINATOR

RESPONSIBILITIES

 

For your month you will need to research events/venues where the volunteers can set-up a display table and tickets can be sold.  You will also make arrangements with each events/venues point of contact to organize the display and the sale of tickets at their place of business or festival.  Typically, we try to sell at as many area festivals as possible.  

 

The Monthly Coordinator will need to get an Event Coordinator AND Ticket Sellers (see Event Coordinator  & Ticket Sellers Responsibilities on separate sheet) to work each event. The Monthly Coordinator needs to make sure that the Event Coordinator understands his/her roles for each event.
 

The display is to be set up at each home football game so tickets can be sold.  An Event Coordinator and Ticket Sellers will need to be scheduled for each home football game.

 

Events should be lined up early enough so that all events for your month can be provided (by you) to the webmaster (Dan O’Callaghan) (webmaster@xeniaband.org ) to be posted on the Xenia Band Website The Fundraiser Chair (Annette Alex) should also be kept apprised of monthly events so that activities can be added to the community calendar when applicable.
 

At the end of your month you will make arrangements to transfer the display and related supplies to the next Monthly Coordinator.

